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Series 10: Organizational Policies

10-1
Subject: Articles and Certificate of Incorporation

Governing Board Approval: June 11, 1993

Pursuant to pre-organization steering committee sessions held in London March 30 - April 3,
1981, the International Business Aviation Council, Ltd. (IBAC) is incorporated in the District of
Columbia, United States of America.

Articles of Incorporation were drawn up under date of June 19, 1981, and a Certificate of
Compliance was issued by the government of the District of Columbia on June 25, 1981,
certifying that IBAC's Articles complied with all provisions of the District's Non-profit Corporation
Act.

Choice of the District of Columbia as place of incorporation was in accordance with decisions
reached by the London working group at its final meeting, April 3, 1981, at Browns Hotel.
Consensus was stated there that incorporation should be in the United States of America, with
choice of jurisdictional location left to the National Business Aircraft Association (NBAA).

The Atrticles of Incorporation and District of Columbia Certificate are filed with the records of the
IBAC Corporate Secretary.

Source of Policy: (1) "Minutes of a Meeting of the Steering Committee, held Friday, 3rd April 1981
at Browns Hotel . . ." copy on file in IBAC Corporate Secretary's records.

(2) Articles of Incorporation date June 19, 1981.

(3) District of Columbia Certificate, Office of Recorder of Deeds, Corporation Division, June 25,
1981.
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10-2
Subject: Purposes of The Council

Governing Board Approval: June 11, 1993

The fundamental purposes of the International Business Aviation Council, Ltd. were set forth at
the time of its incorporation in June 1981, and restated substantially in its By-Laws:

(a) To provide through the cooperation of the member organizations a pool of knowledge,
experience and general information in all aspects of international business aircraft operations on
which member organizations can draw for the benefit of their own members.

(b) To undertake all activities appropriate to ensure that the needs and interests of business

aviation on an international scale are clearly presented to, and understood by, those national and
international authorities and organizations whose responsibilities include any administration which
may influence the safety, efficiency or economic use of business aircraft operating internationally.

(c) To attain through all appropriate means ever widening recognition of the fact that international
operations conducted by business aircraft are of primary importance to the economy and well-
being of the nations of the world.

(d) To bring operators of business aircraft into closer, mutually supportive personal and
institutional relationships.

(e) To support the United Nations and its agency, the International Civil Aviation Organization
(ICAO), and to participate in the work of the latter.

(f) To defend the basic concepts set forth in the Preamble to the 1944 Chicago Convention on
International Civil Aviation.

(g) To encourage the formation of independent national organizations where such do not exist for
the purpose of representing the interests of companies owning or operating private category
business aircraft.

(h) To receive and maintain a fund or funds of money or property, whether real or personal, and,
subject to the restrictions and limitations stated below, to use and apply the whole or any part of
such funds exclusively for the aforementioned purposes.

(i) To exercise all the powers conferred upon corporations organized under the District of
Columbia Nonprofit Corporation Act in order to accomplish its purposes..."

Source of Policy: (1) Articles of Incorporation, Article Three, June 19, 1981

(2) By-Laws, Article Il, Sections 1-5, September 14, 1981
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10-3
Subject: Founding Members

Governing Board Approval: June 11, 1993

On September 13, 1981 five organizations were designated as the founding members of the
Council. Announcement of their names was made at the Council's Ceremonial Organizational
Meeting in Anaheim, California, September 14, 1981 and their names were listed, as below,
having each ratified the By-Laws:

National Members:

(1) The Business Aviation Committee of the Bundesverband der Deutschen Industrie e.V., (of the
Federal Republic of Germany), whose organizational name was changed in October 1985 to
German Business Aviation Association.

(2) The Business Aircraft Users Association, Ltd., (of the United Kingdom of Great Britain).
(3) The Canadian Business Aircraft Association, Inc.

(4) The National Business Aircraft Association, Inc. (of the United States of America).
Regional Member:

(1) The International Business Aircraft Association (Europe) G.A., for the group of its members
defined as private aircraft operators and so represented on its Board of Governors, in the region
consisting of Belgium, Denmark, France, The Netherlands, Sweden, and Switzerland, whose
organizational name was changed in 1984 to European Business Aviation Association.

Source of Policy: (1) Minutes, Ceremonial Organizational Meeting, Anaheim, September 14,
1981, page 2.

(2) Signature pages, By-Laws adopted September 14, 1981.
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10-4
Subject: Tax Exempt Status

Governing Board Approval: June 11, 1993
DISTRICT OF COLUMBIA / UNITED STATES OF AMERICA

Based on information furnished to it by the Council, the Internal Revenue Service of the United
States of America has determined that IBAC is an organization exempt from Federal income tax
under the provisions of Section 501(c)(6) of the Internal Revenue Code. The determination is
predicated on IBAC's continued adherence to operations as stated in its application for
exemption.

The organization is liable for payment of certain excise, employment and other Federal taxes
applicable to the employment of persons for wages or periods in excess of stated minima during
calendar years. IBAC has been assigned IRS Employer Identification Number 52-1220321.

IBAC is also responsible for filing certain IRS Forms (notably Form 990) based on the amount of
its gross annual receipts.

The District of Columbia, U.S.A., has also determined that the Council is exempt from District
income and franchise tax but must file reports on certain financial data annually.

Determination letters from IRS and the District government are on file in the IBAC Corporate
Secretary's records.

Source of Policy: (1) Internal Revenue Service, District Director (Baltimore) letter of January 11,
1982.

(2) Government of the District of Columbia, Department of Finance and Revenue Letter of
December 29, 1981.

PROVINCE OF QUEBEC/CANADA

The Government of the Province of Quebec has granted certain privileges to IBAC. These are
enshrined in an Accord between the Government of Quebec and IBAC which was consummated
August 7, 1991.

The Accord, based on the fact that IBAC is an International Non-Governmental Organization
(INGO), grants certain tax exemptions for IBAC. IBAC is exempt from provincial corporate income
taxes, but it must however file an annual nil tax return. IBAC is eligible for a refund of certain
provincial sales tax. IBAC is not required to adhere to the laws regulating the use of the French
language. IBAC must contribute to certain specified government schemes on behalf of
employees.

IBAC is exempt from federal corporate income taxes, but it must however file an annual nil tax
return. IBAC is eligible for a refund of the Federal Goods and Service Tax (GST).

Further information is available in the IBAC administrative files.
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10-5
Subject: Fiscal Year

Governing Board Approval: June 11,1993
The fiscal year of the Council begins January 1 each year and ends December 31.

Source of Policy: (1) By-Laws, Article XIl, September 14, 1981.
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10-6
Subject: Day-To-Day Management Of Council Affairs

Governing Board Approval: June11, 1993

By-Laws of the Council permit the carrying out of day-to-day management of IBAC's affairs under
either of two arrangements:

(1) A rotating, voluntary Administration plan under which National Members of IBAC take turns
acting as managers of the Council's affairs, under the direction of the Chairman and the general
supervision of the Governing Board. An Executive Officer, generally an employee of the National
Member that is acting as Administration, is responsible for the routine implementation of IBAC
business.

The Administration plan was used during the period 1981-1990, with National Members being
designated as Administration by the Governing Board as follows:

1981-1984: National Business Aircraft Association
1985-1987: National Business Aircraft Association
1988-1990: Business Aircraft Users Association

(2) A full-time Secretariat headed by a Director General who is appointed by the Governing Board
and reports to it through the Chairman. The Director General is the chief operating officer of the
Council and on him/her falls full responsibility for efficient operation of the Secretariat, its other
employees, and for carrying out the purposes of the Council.

On August 17, 1990 the Governing Board voted to establish a Secretariat in Montreal and
selected Mr. Edmund Stohr as Director General. Secretariat operations began January 1, 1991.

Consult the sources named below for details on the two modes of management. Also consult
Policy 50-1 for description of Director General's job duties.

Source of Policy: (1) By-Laws, Article IX, Sections 5 and 6, September 14, 1981.
(2) By-Laws, Article XI, Sections 2 and 3, September 14, 1981.
(3) By-Laws, Article VII, Section 6, September 14, 1981.

(4) Minutes, Special Governing Board Meeting, Montreal, August 17, 1990.
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10-7
Subject: Membership Classes And Qualifications

Original Policy: June 11, 1993
Revised Policy: 28 September 2007
Governing Board Approval: 28 September 2007

Membership on the Council

Membership in the Council is available only to an organization, or a defined subgroup or
committee thereof, which is recognized as principally representing the interests of companies
operating aircraft for the purpose of carriage of passengers or goods as an aid to the conduct of
their business, flown for purposes generally considered not for public hire and piloted by
individuals having, at the minimum, a valid commercial pilot license with an instrument rating.*
(Additional information is contained in the IBAC By-Laws)

There are two classes of members, National and Regional.

Each National Member must be an independent organization which represents the interests of
companies within a specified nation, and there is only one National Member from any nation.
Among the primary purposes of the Council is the encouragement of formation of independent
national organizations which could qualify for membership.

Regional Members are recognized by the National Members as principally representing the
interests of companies drawn from a number of specified nations that comprise a geographical
region defined by the Council's Governing Board. Regional Members must have at least one
member company in each nation within the region for which it is granted recognition by the
Governing Board.

It is understood that national organizations may become established within regions represented
by Regional Members and in such cases the Council will consider and act upon membership
applications from the national organizations.

Agreements between Regional and National Associations

Where National Associations exist within the boundaries of a Regional Association there will
generally be a need to establish Agreements between the parties to maximize the benefits to
business aviation as a whole. An IBAC Council objective per IBAC By-Laws says that “.....itis a
purpose of the Council to bring operators of business aircraft into closer, mutually supportive
personal and institutional relationships.” IBAC Members should ensure a harmonious working
relationship through either formal or informal Agreements. Agreements can as much as feasible
refer to IBAC policies with respect to Communications between Members and Member Classes
and Qualifications.

The following principles should be adhered to in the development of such Agreements:

Principles

1. National Associations should have the opportunity to provide representation within the
governance structure of the Regional Association.

2. Regional Associations should not actively recruit members from within a State where there is a
National Member established, but will not prohibit a company from within a National Member
State from joining if all other prerequisites of the Regional association have been met.
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3. Regional Members must ensure that member companies from within a National Member area
are aware that a National Member exists and that there are benefits of belonging to both
organizations.

4. Roles of Associations with respect to representation to government bodies should be specified
in the Agreement.

5. Regional Members must ensure that their programmes do not in any way discourage potential
business aviation companies from joining National Associations.

6. Funding arrangements such as annual fees or contributions should be established between the
Associations and included in the Agreement.

Where Associations experience difficulty in reaching agreement on provisions of the Agreement,
IBAC may be requested to serve in an arbitration role, at the request of the relevant Associations.

Clarifications

At the Council's inception clarification was requested of use of the word "independent" as it
applied to National Members in the By-Laws, and the following response was spread upon the
record with the agreement of all founding members: "The drafters of the By-Laws carefully
considered use of the word 'independent’ as a qualifying adjective to the word 'National.' Their
use of the word was with the intent that it convey 'freedom from government control and freedom

from control by any other aviation organization'.
Further, the By-Laws drafters were asked to clarify their conclusion that Regional Members are
granted IBAC recognition only for those countries in which they actually have members. The
following response was agreed: "The position is based on global political concerns, and with a
view toward fairly and workably dealing with the term 'regional' on a worldwide basis. The view
seeks to create at the very outset a rule which will be applicable without exception to complex,
and possibly controversial, situations in the years to come."

Consult the sources named below for the full, actual language of provisions governing
membership criteria.

Source of Policy: (1) By-Laws, Article Il, Section 5, September 14, 1981.

(2) By-Laws, Article IV, Sections 1 and 3, September 14, 1981.

(3) By-Laws, Article V, Section 3, September 14, 1981.

(4) Minutes of a Meeting of Prospective Founding Members, pg 3, Anaheim, September 13, 1981.

(5) POC Meetings 16 and 17 (2006 and 2007) and Governing Board Meetings 45 and 46 (2007)
refer. See Minutes of meetings.
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10-8
Subject: Membership Criteria

Original Policy: Policy 10-8 on Application Procedures revoked and replaced with this Policy
Approved: 13 October 2011

Background
The IBAC Bylaws contain the following provisions for qualifications to become an IBAC Member
Association.

ARTICLE IV - Members

Section 1. The Council shall have two classes of Members, National Members and Regional Members.
There shall not be more than one National Member from each nation of the world, or more than one
Regional Member from any specific geographical region as may from time to time be defined by the
Governing Board.

Section 2. A National Member may be any independent national organization, or defined sub-group or
separate committee of such organization, which is recognized as principally representing the interests of
its own national companies owning or operating aircraft for transportation purposes, as an aid to the
conduct of business or associated activities.

Section 3. A Regional Member may be any organization, or defined sub-group or separate committee of
such organization, which is recognized as principally representing the interests of companies owning or
operating aircraft for transportation purposes, as an aid to the conduct of business or associated
activities, the members of such organization being drawn from a number of specified nations comprising a
defined geographical region. Any nation in which there is a National Member shall be excluded from any
such defined geographical region.
In addition, the Bylaws in Article V provide for procedures to follow when an Association requests
membership. Two policies are published in the Policy Manual related to Membership as follows:

10-7 Membership Classes and Qualifications

10-8 Membership Application Procedures
Policy 10-8 was revoked at an earlier GB meeting as it is a repeat of material in the Bylaws, but the policy
was never removed from the Policy Manual.
IBAC Membership is routinely reviewed at GB meetings. The GB/52 meeting in Dubai in December 2010
expressed the need for more specific membership qualifying criteria for Association membership. As a
result the GB considered this policy and it was approved at GB/54 in October 2011. The Policy number
assigned was the policy revoked at an earlier date.

Policy
It is IBAC Policy that prospective members:
1. Satisfy the requirements of one of the two classes of members as provided for in Policy 10-7.

2. The Association clearly represents the interests of business aviation operators.

3. A minimum of 10 operators should belong to the Association, or if not possible, a number of
Members acceptable to the IBAC Governing Board. The operators must be based in either the
State or Region of the applying Association, although this provision will be subject to
consideration for adjustment by the IBAC Governing Board.

4. The Association demonstrates, acceptable to the Governing Board, that the national or regional

regulatory aviation bodies recognize the Association as the industry body that speaks for the
business aviation operator community.
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5. The Association declares that it is willing and able to contribute financially to the Council in
accordance with the IBAC Finance Policy.

6. The Association agrees to either attend Governing Board meetings or to provide a voting proxy
and input to the Agenda at all IBAC Governing Board meetings.

7. The Association must have established national or regional instruments such as Articles of
Incorporation or Bylaws, and they must be found acceptable to the IBAC Governing Board in
respect to representation, membership classes and selection of officers.

When an IBAC Member Association can no longer satisfy the qualification requirements as listed above,
the Governing Board may, at its discretion, approve a suspension of the Association for a period of time

appropriate to recovering normal operations, or the GB may vote to remove the Association from IBAC
Membership.

Source of Policy
(1) IBAC Bylaws

(2) IBAC Policy 10-7

(3) GB/53 and GB/54, 2011
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10-9
Subject: Annual Meeting Of Members

Original Policy:
Revised Policy:
Governing Board Approval: June 11, 1993

During each calendar year one meeting of the Governing Board, which is composed of a duly
designated representative or alternate of each National or Regional Member, will be designated
the Annual Meeting of the Members.

Consult Policy 20-2 for additional references to meetings of the Governing Board.
Source of Policy: (1) By-Laws, Article VI, Section 1.

(2) By-Laws, Article VII, Section 1.
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10-10
Subject: IBAC Funding

Original Policy: Governing Board Approval June 11, 1993
Revised Policy: Governing Board Approval October 20, 2006

Background

IBAC was founded in 1981, and at the time it was agreed that funding of the international Council
of associations would be the direct responsibility of its Members. Through the first ten years of
operation various schemes were used to operate the program, generally relying on the
associations to alternate management. As the demands for representation grew, a secretariat
office was established and a funding policy developed. Policy 10-10 was approved by the IBAC
Governing Board in 1993.

In 2004, the Governing Board recognized a need to re-visit Policy 10-10 as its voluntary
contribution concept presented various difficulties for Members. Subsequently, a Position Paper
was developed and the options presented in the Paper were discussed by the 42nd meeting of
the Governing Board (the Position Paper is on file on the IBAC Website). At its meeting of
October 2005, the GB decided in principle on a proposed new policy. The revised Policy 10-10
was approved at the GB/44 meeting in October 2006.

Policy

a) General

It Is IBAC Governing Board policy that:

1. The principle means of funding IBAC operations is though contributions from Members.

2. Supplemental funding may be derived from programs such as the Aircrew Identification Card,
or other programs that may be approved from time to time by the Governing Board.

3. Direct cash revenue support from other aviation bodies (i.e manufacturers and service
companies) will not be sought except for contribution to specific programs as approved by the
Governing Board.

4. Calculation of the contributions is to be based on the approved annual budget, plus an
additional 3% to be added to the IBAC Reserve Fund to accommodate annual fluctuations in data
for memberships and conferences and to adjust for inflation.

5. Any shortfall due to a significant downturn in conferences or memberships for any given year
may be made up through other means such as the use of the IBAC Reserve Fund as approved
by the Governing Board.

6. In the event of cancellation of a Conference, or non payment by an Association for that year,
the Governing Board will review options and approve a contingency if required, such as an
adjustment in the rates for the other Conferences or drawing from the Reserve Fund.
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7. Membership contributions calculated pursuant to this policy will be in US dollars.
b) Contribution Options
Annual contributions by Members will be made in accordance with one of two streams as follows.
1. Contributions based on the number of Members in each association (default option);

or

2. Contribution from proceeds of conferences for those associations that manage major
international conferences and trade shows.

c) Formulae for Calculations

Annual contributions will be calculated based on data for the number of Members in each
association, and conference attendance records from the preceding year (for example the 2007
contribution will be based on data from the 2006 year). The contribution levels will be determined
each year based on use of the formulae established in this policy. Variables are:

1. Number of Members in each association each year (Association Members).

2. Number of conference paid attendees (Paid Attendance, excluding exhibitor attendance).
3. Revenue from conference exhibitors (Exhibitor Revenue).

4. Rates as approved each year by the Governing Board.

Formulae for calculating the contributions will be as follows.

a. Stream 1, Membership

Contribution = # of Association Members x $Rate

b. Stream 2, Conventions

Contribution = (Pd Attendance x $Rate)+(Exhibitor Revenue x %Rate)
Note: Rates applied to develop the example in 2005 were as follows:

1. Rate for Memberships = $40 per member
2. Rate for Paid Attendance = $4
3. Rate for Exhibitor Revenue = 1%

The attached table will be used annually in the calculation.
d) Annual Assessment
The schedule to be applied for calculating the annual contribution will be as follows:

September Determination of ‘Next-Year’ draft budget and proposed rates.
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October GB approval of budget and rates.

November Association input of data for memberships and conferences.
December Calculation and advice to Members on contribution for ‘Next Year'.
December Corrections provided by Members if necessary.

January Invoices sent to associations.

Source of Policy: (1) Governing Board Minutes, pages 6 and 9, Brussels, June 20-21, 1984
(2) Governing Board Minutes, page 5, Montreal, February 19-20, 1985

(3) By-Laws, Article XV, Section 1, September 14, 1981

(4) IBAC Position Paper on Revenue Requirements and Sources, Dec 2005

(5) IBAC Governing Board meetings GB/42, GB/43 and GB/44, 2005 and 2006
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Stream One Contribution - Number of Members

IBAC Member

Number of
Members

GB Approved
Rate

Next Year
Contribution Level

ABAA
ABAG
BBGA
BAAI
BAASA
CBAA
EBAA-F
GBAA
IBAA
JBAA

Total

Stream Two Contribution - Conventions

Conference data

GB Approved
Rate

Next Year
Contribution

1. ABACE Deferred

ABAC Paid Attendance
ABACE Exhibit Revenue
2.EBACE 50% NBAA 50% EBAA

EBACE Paid Attendance
EBACE Exhibit Revenue
3. LABACE 50%NBAA 50%ABAG
LABACE Pd Attendance
LABACE Exhibit Rev

4. NBAA 100% NBAA

NBAA Paid Attendance
NBAA Exhibit Revenue

N/A
N/A

N/A
N/A

Total

Total Streams 1 and 2
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Series 20: Governing Board Policies

20-1
Subject: Governing Board- General Provisions

Original Policy:
Revised Policy: Governing Board Approval: June 11, 1993
Revised Policy: June 8, 2000

This Policy sets out the provisions for representation on the IBAC Governing Board and voting by
the Member organizations.

IBAC's Governing Board is its highest authority, as the Bylaws charge it with responsibility for the
management, affairs, business and concerns of the Council. They also give it authority to
establish policies and controls as needed for carrying out the Council's purposes in an orderly
manner.

Each Member organization is represented on the Governing Board by a designated
Representative. An Alternate may also be named by each Member with full power to act on
behalf of the Representative. Only in exceptional circumstances will employees of Members, or
persons who function in roles filled by employees act as an Alternate.

Voting rights on the Governing Board are given to the Representatives of Member organizations,
with each having one vote in the conduct of business. Member organizations themselves have no
voting rights; those rights are vested exclusively in the Representatives (or as appropriate, the
Alternates). Being composed of designated Representatives of all Members of the Council, the
Governing Board constitutes itself once a year as the Annual Meeting of the Members.

See the Bylaws source named below for details and full language of Governing Board provisions.
Source of Policy: (1) Bylaws, Article VI, September 14, 1981
(2) See Policies 10-9 and 20-2 for reference in respect of Annual Meeting of Members

(3) Governing Board, Montreal, June 8-9, 2000
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20-2
Subject: Meetings

Original Policy:

Revised Policy: Governing Board Approval: June 11, 1993
Revised: June 8, 2000

General

This policy expands on IBAC By-Laws in established requirements for scheduling IBAC
Governing Board meetings.

Regular Meetings

IBAC By-Laws require the Governing Board to holds a regular meeting at least once each year.
Given that IBAC is incorporated in Washington D.C., and to satisfy District of Columbia, U.S.A.
organizational criteria, one meeting each year is designated the Annual Meeting of the Members.

Formal notice of regular meetings is given in writing by the Corporate Secretary at least 90 days
in advance. Agenda items are requested at that time and supporting documentation is requested
on a timely basis. However, as much as possible, meetings will be scheduled two years in
advance to facilitate long range planning.

The Board will attempt to facilitate attendance by scheduling meetings immediately before or after
a Member organization event.

Special Meetings

Special meetings may be called by the Chairman or by a majority of the representatives of
Members on the Governing Board. Notice must be given in writing by the Corporate Secretary at
least 30 days in advance unless all Members agree to a waiver.

Quorum
At regular or special meetings, a majority of the Members of the Governing Board representing
Members, in person or by proxy, constitutes a quorum.

Majority or other Required Action

The act of a majority of the Governing Board Members present at a meeting, in person or by
proxy, at which a quorum is present, is in virtually all cases the act of the Governing Board. The
only exceptions, stated in By-Laws, are for votes on membership applications (Article V, Section
4) and for certain substantial changes in Council operations or finances (Article VII, Section 6).

Attendance

Except by invitation from the Governing Board, attendance at meetings is restricted to persons
who are in the delegations of Member Organizations or who are present on behalf of the
Secretariat.

Page 27



Sae
Policy Manual

Minutes

It is the Corporate Secretary's responsibility to record and publish minutes of all meetings, as well
as to give timely notice of meetings. The original copy of minutes is filed permanently in the
corporate minutes books.

Proxies

The form of proxy to be used in connection with Governing Board meetings is as stated in
Attachment "A" of this policy.

Costs of Meeting
Each Member Organization is responsible for the costs associated with the attendance of its
representatives and other delegation members at meetings of the Governing Board.

Out-of-Pocket costs incurred in holding the meetings (e.g., luncheons, dinners, room fee,
receptions) are encouraged to be underwritten by Member Organization sponsors or other
organizations. When such costs are not paid by sponsors, they are allocated among the Member
Organizations attending in accordance with number of persons present.

Complete Provisions of By-Laws

Consult the sources named below for complete provisions of By-Laws concerning meetings,
including adjournment if a quorum is not present, and means by which action may be taken
without a meeting.

Source of Policy: (1) By-Laws, Article V, September 14, 1981

(2) By-Laws, Article VII, Section 1-7, September 14, 1981

(3) Governing Board Minutes, page 5, Dallas, October 7-8, 1983

(4) Governing Board Minutes, page 9, Montreal, January 21-22, 1982
(5) Governing Board Minutes, page 3, Dallas, September 25, 1992
(6) By-Laws, Article IX, Section 4, September 14, 1981

(7) Governing Board, Montreal, 8-9 June 2000

Attachments:

20-2 A. Proxy Form
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20-3
Subject: Officers

Original Policy:

Revised Policy: Governing Board Approval: June 11, 1993
Revised: June 8, 2000

General

Provisions are made in Bylaws for officer positions and for election of officers (Article VIII).
Assignment of specific duties to officers is made in Article IX, and there is further reference to
circumstances of certain elections in Article XI.

Positions
Officer positions and general conditions are as follows:
a. The Chairman

Shall be elected from among any Member organization during periods when a Secretariat form of
management is employed. During periods when an Administration form is used, The Chairman
shall be drawn from the member serving as Administration. The Chairman may not be an
employee of a Member, and is elected for a period of three fiscal years.

b. The Vice Chairman

Shall be elected from among any Member organization. The Vice Chairman may not be an
employee of a Member and is elected for a period of three fiscal years.

c. The Treasurer

Shall be elected from among any Member organization during periods when a Secretariat form of
management is employed. During periods when an Administration form is used, The Treasurer
shall be drawn from the Member serving as Administration. The Treasurer may not be an
employee of a Member, and is elected for a period of three fiscal years.

d. The Corporate Secretary

Shall be elected from among any Member organization and may be an employee of that Member.
The Corporate Secretary is elected for a period of three fiscal years.

e. The Director General

Position exists when a Secretariat form of management is used. He/she is appointed by the
Governing Board and serves at its pleasure.
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As any vacancies may occur in the elected officer positions, the Governing Board has authority to
fill the position for the un-expired term.

Provision exists for the Governing Board to elect other officers as it deems advisable.

In conformity with District of Columbia, U.S.A. corporation requirements, no person may hold the
office of Chairman and Corporate Secretary at the same time. The Council's use of the term
"Chairman” is synonymous with that of "President" as specified in District of Columbia
requirements.

Details of the duties of officers are spelled out in Article IX of By-Laws and these should be
consulted. Duties of the Director General are also covered in the Job Description policies of
Series 50.

Source of Policy: (1) By-Laws, Article VIII, Sections 1-10, September 14, 1981
(2) By-Laws, Article IX, Sections 1-6, September 14, 1981

(3) By-Laws, Article XI, Section 3, September 14, 1981

(4) Policy 50-1 - Job Descriptions

(5) Policy 10-6 - Day-to-Day Management of Council Affairs

(6) Revision, Governing Board, Montreal, 8-9 June 2000
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Series 30 : IBAC Policy / Position Papers

30-1
Subject: Aircraft Noise

Approved: February 20, 1985
Revised: October 5, 1990
Revised: June 11, 1993
Revised: May 6, 1999
Revised: January 5, 2001

I. Need for Policy

Public sensitivity and opposition to aircraft-generated noise have led a growing number of States
and other entities to develop laws, regulations and local restrictions which prohibit or overly
restrict the operation of aircraft. The business aviation community is concerned about locally
developed rules but is committed to being a good neighbor.

Due to the severely limiting effects which existing or incipient regulations impose upon business
aircraft operations, IBAC, as the advocate for international business aviation, has determined that
a formal policy and position declaration is necessary.

Il Considerations

The International Civil Aviation Organization (ICAO), through its Committee on Aviation
Environmental Protection (CAEP) continues to consider the further development of international
noise certification standards and implementation actions that take into consideration the useful
economic life of present-day aircraft. Such standards may, if developed and implemented on a
timely basis, mitigate the current uncoordinated approach taken by various States, regions and
local authorities.

A great majority of turbine business aircraft registered worldwide are already compliant with
Chapter 3 noise limitations. By 2001, more than 90% of the jet fleet of business aircraft will
comply with Chapter 3 standards. With the turbo-prop fleet accounted for, 95% of the business
aircraft fleet will be Chapter 3 compliant. All currently manufactured business jets more than meet
ICAO Annex 16 Chapter 3 requirements.

IBAC considers that, in establishing international standards, ICAO should take into consideration
the characteristics of business aircraft. Lighter, smaller, higher performance business aircraft
occupy less runway time and climb more quickly than larger aircraft, further reducing noise
signatures. Such aircraft therefore have a greatly reduced impact on the local environment and
thus should be less subject to restrictions on their operations than their predecessors and other
segments of aviation.

IBAC supports reasonable and constructive efforts to achieve significant, progressive reductions
of aircraft noise, consistent with the highest standards of safe and efficient aircraft operation.
These efforts must employ a balanced approach comprising the encouragement of further noise
reduction at source, safe aircraft and airport operational procedures and strict land use planning.
They must also permit continued unconstrained access to airspace and airports without reducing
safety, airport capacity or operational efficiency.
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[1I. Policy
It is IBAC Policy to:

With respect to Responsibility
1. Recognize ICAO as the international body responsible for establishing international standards.

2. Recognize the need to accommodate regional concerns within the broad standards, policies
and guidelines established by ICAO.

3. Encourage airport and government authorities concerned with noise restrictions and regulation
to identify, evaluate and consider all noise sources in their efforts to reduce sound levels.

4. Encourage a balanced approach (source noise reduction, operational measures and land-use
planning) to minimize the noise impact around airports.

In respect to Certification Standards

5. Support the need for ICAO to objectively develop an advanced certification standard of
increased stringency in recognition that new technology will provide for reduced aircraft noise
levels in the future. IBAC supports the adoption of an increase in stringency of —8db cumulative
as of 2002.

6. Advocate that any new international noise certification standard be technically feasible and
economically reasonable for manufacturers and operators and be balanced against other factors
such as emissions reductions.

7. For any existing Chapter lll certified aircraft type having declared noise levels low enough to be
capable of complying with the proposed Chapter IV noise limits, urges that these declared noise
values be automatically acceptable as proof of compliance with the proposed Chapter IV
Standards when they come into effect.

8. Not to support a global phase-out. If, for regional flexibility, ICAO develops regional guidelines
for phase-out, due consideration should be given to the economics of business aviation and
account taken of the low incremental contribution of business aircraft to overall airport noise.

With respect to Local/Regional/National Restrictions
9. Advocate the application of international standards of noise procedures and classification, and
the avoidance of State, or other locally developed non-standard rules.

10. Advocate that local noise procedures be written so that appropriate operational techniques
can be used to meet established noise reduction goals without compromise to safety and without
any capacity reduction.

11. Urge that access restrictions as a means of controlling perceived or real aircraft noise must
depend on a valid social and economic impact study.

With respect to noise abatement operating procedures

12. Continue to strongly encourage business aircraft operators to pro-actively apply quiet
operating techniques such as avoiding unnecessary use of reverse thrust and operation of APU
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and use of departure and arrival routes to avoid noise sensitive areas, consistent with maintaining
safety.

13. Encourage application of ATC operational procedures in contribution to noise reduction, as
long as consistent with safety and not reducing capacity.

With respect to land use planning
14. Advocate establishment of compatible land use planning as a means of managing noise
exposure.

15. Advocate the establishment of zoning regulations to protect arrival and departure paths from
incompatible development.

16. Advocate that local government authorities establish and adhere to planning guidelines in co-
operation with airport authorities and implement planning controls prior to the establishment or
further development of surrounding communities .

17. Advocate airport-compatible buffer zones in areas surrounding an airport. Residential
development should be prohibited and development encouraged through appropriate zoning
ordinances.

18. Urge ICAO to adopt measures for more effective application of guidelines on land-use
planning.

Source of Policy: (1) Original, Governing Board, Montreal, February 19-20, 1985
(2) Revision, Governing Board, New Orleans, October 5-6, 1990

(3) Revision, Governing Board, Edinburgh, June 11-12, 1993

(4) Revision, Governing Board, Montreal, May 6-7, 1999

(5) EBAA Environmental Policy Paper, 13 January 2000

(6) Enviss WG Meeting 25 July, 2000

(7) Enviss WG Meeting 11-12 Dec, 2000

(8) Revision, by correspondence, Governing Board, 5 January 2001
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30-2
Subject: Aviation User Charges

Approved: February 20,1985
Revised: October 3,1987
Revised: May 6, 1999
Revised: October 13, 2000
Preamble

The costs of providing air navigation services and airports are recovered from users as user
charges, fees and/or taxes. Business aviation is therefore directly affected by the related policies
of ICAQ, States, Regional bodies, Air Navigation Service Providers and Airport
Authorities/Operators.

Charges for the provision of other services e.g. Customs, Immigration and Security are also of
concern to business aviation.

The objective of IBAC Policy is to achieve fair and equitable treatment of business aviation.
Policy

It is IBAC policy :

With respect to Non-discrimination

Charges should not discriminate against civil aviation, including in relation to other modes of
transportation.

With respect to Revenue Appropriation

The revenue generated from charges, fees and/or taxes imposed on aviation users is for the
benefit of civil aviation and should not be used for any other purpose.

With respect to Cost-based Principle

Charges should be cost- based for those aeronautical facilities and services which have a direct
relationship with, and specifically benefit civil aviation operations. The cost base must be
determined using sound cost accounting methods, be transparent and available for user scrutiny.

With respect to Public and Socio-economic benefits

Civil aviation is important for society, therefore facilities and services should not be addressed in
isolation but as part of a State’s national or regional transportation systems policy. Funding for
civil aviation infrastructure should therefore be supported by general revenues collected by the
State or region.

With respect to Government Responsibilities
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Governments should refrain from imposing charges for services which are their primary
responsibility viz. for security, immigration and customs.
With respect to Consultation

Charges, including increases thereof, should be imposed only after consultation with users,
including business aviation .

With respect to Cost allocation

IBAC accepts the principle that the users of various aviation facilities and services should pay
charges based on a pro rata, allocated and reasonable share of the costs of providing and
operating such facilities and services.

With respect to ICAO Policy

IBAC supports the policy guidance for States approved by the ICAO Council which is published in
ICAO Document 9082 “ Statements by the Council to Contracting States on Charges for Airport
and Air Navigation Services.”

IBAC urges States to adhere to these Statements.
With respect to Economic Regulation

Commercial, including Privatized entities, when such exist, such as Air Navigation Services
Providers or Airport Operators, with monopoly status and imposing charges on users should be
within the jurisdiction of a national Competition Bureau, Monopolies Commission or equivalent
body.

With respect to Search and Rescue

Search and Rescue (SAR) Services are a humanitarian obligation of States, for the benefit of
society as a whole. Therefore SAR costs should be financed by public funds.

With respect to Aerodrome Rescue and Fire Fighting Services

The availability and extent of Aerodrome Rescue and Fire Fighting Services (RFFS) should be
determined on the basis of an overall risk assessment/risk management process in consultation
with operators. The provision of RFFS should be subsidized from general revenues.

With respect to En-route Charges

The use of aircraft mass as an inversely proportional factor in the computation of charges,
although intended to ensure that large aircraft are not treated inequitably, has the effect of under-
recovering from users with the ability to pay and who generally derive higher value from the
services provided.

Source of Policy: (1) Original, Governing Board, Montreal, February 19-20, 1985

(2) Revision, Governing Board, New Orleans, October 2-3, 1987
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(3) Revision, Governing Board, Montreal, May 6-7, 1999

(4) Revision, Governing Board, New Orleans, October 13, 2000
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30-3
Subject: Communications, Navigation, Surveillance / Air Traffic Management (CNS/ATM)

Approved: October 30, 1985
Revised: June11, 1993
Revised: May 6, 1999

I. Need for Policy

IBAC affiliates are among the significant worldwide users of Communications (C), Navigation (N )
and Surveillance (S) systems which enable and support the provision of Air Traffic Management
(ATM).

C, N, S and ATM service providers and those bodies engaged in CNS /ATM planning and
implementation therefore need to be made aware of the needs of business aviation.

International operations conducted by business aircraft are global in scope, require access to,
and services within, international airspace and the sovereign airspace of all States to enable safe,
efficient and economic flight operations.

ICAO has developed a comprehensive "Global Air Navigation Plan" for CNS/ATM systems which
comprises technical, operational, economic, financial, legal and institutional advice and guidance
to regional planning and implementation groups, States, users and service providers. This Plan is
the cornerstone of global planning for the future air navigation system and is intended to ensure
the harmonization and coordination of evolving Regional Air Navigation Plans.

ICAOQ also recognized that the detailed planning and implementation activities are the
responsibility of each Region and States, taking into consideration the needs of aviation,
economic conditions, availability of States' resources and geopolitical responsibility of each State
to its neighbor, to the region, and to the world. ICAO the has further recognized the need for
multilateral cooperation in order to provide facilities and/or services that extend beyond the
airspace serviced by a single State.

The ICAO Air Navigation Commission, with the support of its panels and the ICAO Secretariat,
progressing the technical work necessary for international standardization, including development
of an ATM operational concept.

In other international forums, complementary efforts are underway to develop systems technical
specifications and to harmonize the regulations pertaining to the control and use of the systems.

. Policy

The current communications, navigation, surveillance/air traffic management (CNS/ATM) needs
of the business aviation community are stated by the Positions herein. It is intended that these
serve as a basis from which to extrapolate business aviation's needs as CNS/ATM developments
and implementation evolve.
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Support of IBAC for CNS/ ATM implementation is conditioned by a fundamental issue...... positive
cost-benefit for operators.
lll. Positions

To ensure that CNS/ATM systems under development and progressively implemented are
responsive to the needs and requirements of business aviation the following should be taken into
consideration:

- recognition that the existing over-all air navigation system is incapable of providing the level of
services required for current and foreseen business aircraft operations throughout all phases of
flight.

- that business aviation is prepared to pay through user charges™ a pro rata allocation public-
benefit and other considerations included of the costs of implementation and operation of
systems that will augment and subsequently supplant those referred to above and, in so doing,
will satisfy the CNS/ATM needs stated below.

* for elaboration, refer to PP/ Paper 30-2
A. Communications needs are as follows:
1. direct controller pilot communications (voice and data)

2. that air traffic control communications have priority over operational control and non-safety
communication.

3. air ground voice and data communications for the exchange of operational information,
including real time weather data.

4. that passengers have in-flight access to public correspondence services for voice and data.
B. Navigation needs are as follows:
1. high integrity, high accuracy and all-weather world -wide navigation service

2. RNP-based, evolutionary operational application related to phase of flight and culminating in
sole-means system approval.

3. international system standards which will ensure that the airborne sub-system(s) can comply
with the full range of RNP types and will be usable on a global basis ie without the need to
accommodate regional or national divergences.

C. Surveillance needs are as follows:
1. Monitoring of the separation of aircraft and flight profiles throughout all phases of flight.

2. Monitoring of terrain clearance for approach and departure operations is encouraged.
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3. Monitoring of the movement areas at aerodromes with high movement rates and/or with low
operating minima viz Cat 11 / lll.

Source of Policy: (1) Original, Governing Board, London, October 29-30, 1985
(2) Revision, Governing Board, Edinburgh, June 11-12, 1993

(3) Revision, Governing Board, Montreal, May 6, 1999
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30-4
Subject: Global Navigation Satellite System (GNSS)

Approved: May 6, 1999
I. Need for Policy

GNSS is a worldwide position and time determination system that includes one or more satellite
constellations, aircraft receivers, and system integrity monitoring, augmented as necessary to
support the RNP for the actual phase of operation.

The satellite navigation systems in operation are the Global Positioning system (GPS) of the
United States and the Global (Orbiting) Navigation Satellite System (GLONASS) of the Russian
Federation. Both systems were offered to ICAO as a means to support the evolutionary
development of GNSS.

In 1994 the ICAO Council accepted the United States offer of the GPS, and in 1996, it accepted
the Russian Federation offer of GLONASS.

To overcome inherent system limitations and to meet the performance requirements

(accuracy, integrity, availability and continuity) for all phases of flight, GPS and GLONASS require
varying degrees of augmentation. Augmentations are classified in three broad categories: aircraft-
based, ground-based and satellite -based.

Being significant worldwide users of the navigable airspace where safe, accurate and reliable
navigation services are essential, those affiliated to IBAC have a vested interest in the operational
and certification aspects of the GNSS. Such interest also extends to cost recovery and user
charges.

. Policy

To ensure that a GNSS system is implemented that meets the operational and economic
considerations of business aviation, the following needs and requirements should be taken into
consideration:

A. The current GNSS system, namely the U.S. GPS and the Russian GLONASS, by itself, does
not provide the system performance necessary for all business aviation operational
environments.

B. Wide Area Augmentation Service (WAAS), provided by various geo-stationary satellites, is
required to provide system integrity and redundancy. WAAS has the added benefit of improving
system accuracy and is expected to support Precision Approach Category |I.

C. Local Area Augmentation Systems (LAAS), which provides corrections from surface locations
on or near airports, are required in order to provide the accuracy and integrity to support
Precision Approaches Category Il and Il
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D. Since the GPS and GLONASS signals are provided to civil aviation without user charges,
individual States or other entities should not charge users for the use these elements of GNSS. It
is recognized that user charges may be levied in order to recover the cost of providing WAAS and
LAAS services.

E. Existing terrestrial en-route and terminal area radio-navigation aids i.e. NDBs and VORs
should remain in service until year 2005 or otherwise until GNSS is approved for sole-means
navigation.

Source of Policy: (4) Original, Governing Board, May 6-7, 1999
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30-5
Subject: Emissions

Original: January 15, 2004
Revised: May 7, 2009

Policy
Summary

The business aviation industry is resolved to address the environmental impact attributed to
aircraft operations by mitigating carbon generation through performance—based operator
programs and reducing the emissions of business aircraft operations through new technologies,
infrastructure improvements and operational procedures.

The business aviation industry will collect and communicate verifiable data that identifies actions
taken by the Business Aviation community as responsible stewards of the environment.

General

This policy presents the business aviation position on emissions attributable to business aircraft.
Emphasis is given to emissions impacting climate change through CO2 production but the policy
also addresses emissions that impact local air quality.

Although business aircraft produce relatively small amounts of emissions, the industry accepts its
responsibility and obligation to participate in global aviation action to mitigate environmental
impact of emissions.

The UN Intergovernmental Panel on Climate Change (IPCC) reports in “Aviation and the Global
Atmosphere” that:

- of global CO2 man-made emissions, it is estimated that the total civil aviation contribution is of
the order of 2%, and

- of CO2 emissions attributable to overall civil aviation operations, it is estimated that general
aviation contributes only a very small proportion (i.e. of the order of 2% of all aviation operations).

Notwithstanding the size of the global business aviation turbine fleet, the relative performance of
business aviation aircraft is such that typical engine emission products, combined with the
significantly lower annual business aircraft utilization results in a contribution to CO2 emissions
that is extremely low (i.e. of the order of 0.04% of global man-made emissions).

However, business aviation supports reasonable and constructive efforts to achieve meaningful
and progressive reduction of aircraft emissions, consistent with the highest standards of safe and
efficient aircraft operations. These efforts also consider the continued, unconstrained access to
airspace and airports without reducing safety, airport capacity or operational efficiency.

Business aviation fully supports efforts of the International Civil Aviation Organization (ICAO) to
introduce performance-based rules. The concept of rule making based on performance outcomes
rather than prescriptive actions has proven an effective aviation safety enhancement. Business
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aviation considers such a performance based approach to be equally effective for emissions
management given the significant number of possible methodologies available for mitigating the
impacts attributable to aircraft emissions.

The business aviation position presented in this policy is supported by the following documents:
A. Business Aviation Environmental Brief.

B. A Global Approach to Reducing Business Aviation Emissions (A Report by Bombardier).

C. Model Emissions Programs for Business Aircraft Operators.

D. Engine Improvements in Business Aviation.

E. Airframe Improvements in Business Aviation

Business Aviation Statement on Climate Change (a combined IBAC and GAMA position) —
published on the IBAC website).

Policy Overview

Business aviation operators support a multi-path approach to mitigating aircraft emission impacts
on the environment. This policy addresses both climate change and local air quality concerns.
The core elements of the strategy are:

1. Implement operator emission management programs in incremental stages commencing with
international operations.

2. Reduce carbon emissions in business aircraft operations.

3. Promote the design of low emissions engines and airframes that are technically feasible and
economically reasonable.

4. Achieve airspace efficiencies through new technology and operational procedures.
5. Implement operational best practices for operators.

6. Support reasonable NOx and CO2 Emission certification standards for aircraft in ICAO Annex
16.

7. Support harmonization with ICAO Policies, Standards and Recommended Practices and
Guidelines.

8. Promote improved emissions data collection programs.
Business Aviation Policy
Given that:

1. Individual business aircraft operators generally have few aircraft (operators average between 1
and 2 aircraft); there is a need for a distinct concept for environmental stewardship.
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2. Some operators currently apply different carbon neutral schemes, and under any new concept
these progressive and responsible programs should be recognized. For example, some flight
departments are included in parent company emission offset or trading schemes or in third party
schemes.

3. Performance-based measures have proven to be an effective regulatory measure for safety
management and will be equally effective for environmental applications.

4. Non-prescriptive solutions can provide equivalent benefit without costly administrative burden.

5. Attention to interdependencies between environmental standards for noise and various
emission types is needed.

6. Operational efficiencies can be achieved by increasing the number of available airports thus
reducing fuel burn in the air and on the ground.

7. Substantive improvements in technology are achievable, particularly in the form of alternative
fuels.

The business aviation policy is to:

a. in respect to current CO2 emissions, to:

Promote performance-based operator emission programs in which operators will establish how
they effectively manage carbon reduction.

i) in international operations by 2014 .

ii) in all operations by 2016.

b. in respect to a performance based approach:
A number of model Emissions Programs are to be developed and provided to operators to enable
the development of performance-based emissions programs to be implemented by operators.

c. in respect to market-based measures, to:

Recognize that market-based measures are a cost effective method of reducing the impact of
aviation emissions on the environment. Fully support ICAO Assembly Resolution A36-22 that
affirms the continuing validity of ICAO Council’s Resolution of 9 December 1996, wherein the
Council strongly recommends that any emission-related levies be in the form of charges rather
than taxes, and that the funds collected should be applied to mitigating the environmental impact
of aircraft engine emissions. Assembly Resolution A36-22 also urges Contracting States to refrain
from unilateral implementation of greenhouse gas emissions charges.

d. in respect to airspace efficiencies, to:
Promote early implementation of the Global Air Navigation Plan and to encourage business
aircraft operators to upgrade navigation, communications and surveillance equipment.

e. in respect to airport operations and access

Promote best practices for operations on airports to minimize fuel burn and maximize the number
of airports available to business aviation in order to improve fuel efficiencies on the ground and
operations to and from airports.

f. in respect to engines and airframes, to collaborate with manufacturers’ contributions to achieve

'1. Carbon-neutral growth by 2020;
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2. Improving fuel efficiency by 2% per year to 2020;
3. Reducing CO2 emissions by 50% by 2050 relative to 2005.

g. in respect to operational best practices, to:

Develop and promote operational guidelines for business aircraft operators with the objective of
reducing emissions, particularly in respect application of new satellite based navigation
technologies.

h. in respect to ICAO Emissions Certification Standards (Annex 16), to:

Fully support the three ICAO principles that changes must result in an environmental benefit,
changes must be technically achievable, and changes must be cost-effective.

i. in respect to alternative fuels
Support manufacturers and research organizations to find appropriate alternative fuels to replace
or supplement carbon based fuels.

j. in respect to fuel efficiency metrics

Work within the CAEP environment to develop an alternative metric for determining future ICAO
targets for tracking the fuel efficiency as it may be applicable to future tracking related to global
climate change (potential replacement for the Kyoto Accord under the UNFCCC process.)

k. in respect to local rule development, to:
Support application of ICAO policy and guidance and urge States/Airport Operators to refrain
from the adoption of rules unique to a State or local jurisdiction.

l. in respect to improving data on emissions, to:
Coordinate action by operators, airframe and engine manufacturers and service providers to
develop reliable emissions data.

Source of Policy: (1) Original, Governing Board, mail vote 15 January 2004.

(2) Revised, Governing Board (GB/51), 7 May 2010.
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30-6
Subject: Approach, Landing and Departure Guidance

Approved: October 30, 1985
Revised: March 31, 1992
Revised: May 6,1999
Revised: October 13, 2000
Preamble

The Global Navigation Satellite System (GNSS) offers position location information suitable to
support precision approaches with operating minima approaching a DH/RVR of 200 feet / 2 mile
to virtually every runway end in the world.

With the provision of Augmentation Systems that supplement the basic system, notably with
respect to integrity and redundancy (see Policy 30-4), GNSS will support precision approaches to
minimums lower than Category | (200 feet, %2 mile).

Studies of approach and landing accidents have shown that considerable safety benefits can be
achieved by the establishment of instrument and precision approach procedures using GNSS.

Policy

To further improve safety, IBAC supports the development and implementation of RNP- based
approach, landing and departure procedures using GNSS.

The priorities of business aviation for the implementation of such GNSS procedures are:

- non-precision approaches with vertical guidance (NPAV) for all runways currently lacking an
instrument approach and runways with an instrument approach based on an NDB and/or VOR
where, particularly during night operations, vertical guidance will provide a significant
improvement in safety.

- At those airports where a more expeditious approach procedure can reduce weather-related
arrival delays and/or increase traffic flow with the use of a straight-in approach.

- Instrument departure procedures.

- Precision Approach Category | (Cat I) approaches for runways not currently provided with ILS
and where users require Cat | operating minima.
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Source of Policy: (1) Original, Governing Board, London, October 29-30, 1985
(2) Revision, Governing Board, Montreal, March 31-April 1, 1992
(3) Revision, Governing Board, Montreal, May 6-7, 1999

(4) Revision, Governing Board, New Orleans, October 13, 2000
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50-3
Subject: IBAC Succession Planning

Original Policy: Governing Board Approval October 2006
Revised Policy:

Background

The IBAC Governing Board in 2003 concluded that Succession Planning was necessary for the
IBAC Secretariat management team. Subsequent to the request from the Governing Board, a
Succession Planning Document was developed and reviewed by the IBAC Planning and
Operations Committee. As formal recognition of the need to keep the Document current and to
use the accepted procedures in future staffing actions, the Governing Board approved this Policy
at its 44th meeting in October 2006.

Policy

Itis IBAC Governing Board policy that:

1. The IBAC Succession Planning Document developed in 2006 will be maintained in a current
status and will be reviewed and updated annually by the Director General.

2. The Planning Document will be filed on the protected IBAC website dedicated to the IBAC
Governing Board.

3. The Planning Document will provide information regarding the election of the Corporate
Secretary Position (not an IBAC Secretariat Management position).

4. The Planning Document will be applied to staffing of all IBAC Secretariat Management
Positions.

Source of Policy: (1) Governing Board Minutes, June 2006
(2) Governing Board Minutes, October 2006
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Policy 20-2, Attachment A

INTERNATIONAL BUSINESS AVIATION COUNCIL, LTD.

PROXY FORM

Date:

Governing Board Representative of the :

do hereby appoint ,

*either Representative of the

*or his duly qualified Alternate [* please delete as appropriate] .

to have full power to vote on my behalf and in my place on all matters that may be brought properly
before the meeting of the members of the Governing Board, acting on behalf of and as the
representative of the Member Organizations of the International Business Aviation Council, Ltd., to

be convened on , 20

Signed:

Dated:




Attachment 40-2-A

IBAC Technical Report Summary

Subject:
Meeting: (State conference, work group, meeting, etc., from which report derived)
IBAC File: (Electronic file name on web site)

Reported by: (name)

Summary:

(Briefly describe the issue)

Implication for Business Aviation:

(Give personal view of short and long term impact on business aviation)




Decisions Required:

(Indicate if the issue must be presented to the Planning and Operations Committee [P.O.C.] or
Governing Board for a decision, and make a proposal for the decision/action required)

This report contains material for the sole information of IBAC Members and no guarantee or undertakings are given, or should be
assumed, as to their accuracy. The content is under the copyright of the author and IBAC, and may not be distributed to third
parties without specific agreement of the IBAC Director General




Attachment 40-2-B

IBAC Electronic File

(Secure Access on the Web Site)

1. IBAC Policy Manual
2. Contact and Mailing Lists
3. Minutes of Governing Board Meetings
3.1 Agendas
3.2 Minutes
3.3 Documentation
4. Minutes of Planning and Operations Committee Meetings
4.1 Agendas
4.2 Minutes
4.3 Documentation
5. Work Group Meetings
5.1 Safety and Operations
5.2 Environment
5.3 name
6. Aircrew Identification Card Administration
7. ICAO Assembly Issues
8. ICAO Planning and Implementation Groups
8.1 ALLPIRG

8.2 APIRG



8.3 APANPIRG
8.4 EANPG
8.5 GREPECAS
8.6 MIDANPIRG
8.7 CM
8.8 NAT SPG
9. ICAO State Letters
10. ICAO Panels
11. ICAO Divisional Meetings
12. ICAO Regional Air Navigational Meetings
13. Communications Issues
12.1 Data Link
12.2 8.33 Khz
14. Navigation Issues
13.1 GNSS
13.2 RVSM
13.3 RNP
15. Surveillance Issues
16. ADS/ADS-B
17. Air Traffic Management
18. Flow Control
19. Airport Access
20. Environmental Issues
13.1 Noise

13.2 Emissions



13.3 Fluids
21. Safety Management
22. Security
23. Customs / Clearance

24. Airborne Systems Implementation Schedule



Attachment 40-4-A

Terms of Reference
for the IBAC

Finance Committee

Purpose

The purpose of the IBAC Finance Committee is

‘To assist the Treasurer in the evaluation of IBAC accounting
processes, review of the financial plan and financial reports, and
development of policies on financial contributions and other potential
revenues.’

Background

The IBAC Governing Board, at its October 15, 1999 meeting in Atlanta,
approved a policy on Accounting and Financial Reporting (40-8). The new
Policy requires that the IBAC accounts be audited every three years and that
an accountant review be conducted in intervening years. Central to the
discussion on the new policy was the inherent benefits of having a Committee
of the Council established to provide a thorough review, on an ongoing basis,
of IBAC accounts.

The Governing Board agreed to the concept of forming a Financial Committee
at GB/30, October 15, 1999. A Terms of Reference (TORs) were to be
developed and tabled for approval at GB/31 in Montreal, in the spring of 2000.
Members of the Committee were to be established by the IBAC Chairman
and the Director General, based on voluntary contribution.

Scope
The IBAC Finance Committee will direct secretarial work on financial issues

and will review proposals on issues of an accounting or financial nature,
including the following:




a) Establishing financial targets;

b) Review of Annual Budget Proposal;

c) Detailed review of financial expenditures;

d) Detailed review of quarterly and annual financial reports; and
e) Directing, reviewing and proposing Revenue Policies.

The Committee will work closely with the IBAC Secretariat in reviewing data
and directing development of new policies.

Members
The members of the Committee are as follows:

Chairman - Treasurer
Members - Member of the IBAC Board
Member of the IBAC Board

Meetings

Meetings of the Committee will be held on an ‘as-required’ basis. Ideally,
most Committee requirements will be satisfied by telephone, e-mail and
correspondence. Responsibility for scheduling meetings rests with the
Chairman of the Committee.

It is expected that 2 meetings per year will be required, with the remainder of
the work conducted through e-mail. Meetings will generally be held in
conjunction with and immediately prior to IBAC Board meetings.

Communications

Communications will be conducted through meetings, e-mail and telephone
conference calls. It is expected that the majority of routine communications
will be conducted by e-mail.

Costs

IBAC will assume the costs associated with the meeting rooms, administrative
recording of meetings, printing and publishing material. Member
Organizations are responsible for the travel and salary costs of their
respective Members on the Finance Committee.




Attachment 40-4-B

Terms of Reference
for the
IBAC Planning and Operations Committee

Purpose

The IBAC Planning and Operations Committee (P.O.C.) is established to
provide a forum for coordination of Council business matters and for the
coordination of policy proposals for submission to the Governing Board for
approval.

Scope

The Planning and Operations Committee will provide for coordination and
advice to the Governing Board on matters of Council interest including:

a) Proposing amendments to the IBAC Policy Manual;

b) Establishing an annual representation programme for IBAC
attendance at international forums;

c) Maintaining a list of IBAC Liaison Officers;

d) Monitoring technical reports from IBAC Representatives;

e) Summarizing Technical Reports for Board Meetings;

f) Reviewing and recommending proposals for expansion of the IBAC
programme;

g) Reviewing and recommending proposals for promoting business
aviation worldwide.

Members

The IBAC Planning and Operations Committee is chaired by the IBAC
Director General.

The Director, ICAO Liaison will serve as the Secretary to the Committee.

Members of the Committee will be appointed from each of the Council
member organizations. Members will be at a senior level, either the executive




head of the organization or a member appointed by the executive head or
association chairman.

Council member organizations that do not chose to appoint a member to the
Committee can so advise the Governing Board at each annual meeting.

Meetings

Meetings will be held at a minimum of once per year, at the call of the
Chairman. The meetings will generally be scheduled in advance of
Governing Board meetings, so that the issues and agenda can be prepared
for the Board meeting.

Communications

Announcements will ideally be made 90 days in advance of the meeting, and
in case of urgency, no less than 30 days prior to the meeting.

Draft Minutes of the meeting will be circulated to attendees, within 30 days,
with comments requested in 14 days.

Final Minutes will be provided to Member Organizations and the Governing
Board within 60 days of the meeting, and in advance of the subsequent Board
meeting.




Attachment 40-4-C

Terms of Reference [Generic]
for the
IBAC Work Group on [Issue]

Purpose

The purpose of the IBAC Work Group will be stated in one sentence. For
example “The purpose of the IBAC Work Group on Environmental Issues is a
specialist group established to develop and coordinate proposed positions
and policy on all environmental issues that impacts upon business aviation.”

Background

A brief background of the reason for creating an IBAC Work Group will be
provided under this heading.

An example might be the issues surrounding the increasing pressures on
business aviation with respect to environmental issues. In this case a brief
explanation of the environmental pressures will be explained. Next will be a
brief explanation of the discussion and papers which explain the need for a
coordinated business aviation approach to dealing with environmental issues.
Finally, an explanation will be made of the decision to establish an IBAC
environmental work group to coordinate and develop business aviation
positions.

Scope
An explanation will be made in this section of the range of issues that the
work group is expected to address. For example, the Work Group on

Environmental Issues may be asked to address issues such as: noise, engine
emissions, fluid pollution, etc.

Members




The members of the Work Group will be listed. The Planning and Operations
Committee will appoint the Chairman. The size of the group will be dependent
on the significance of the issue; however, the goal will be to keep work groups
to a relatively small size. In some cases the group may consist of only two
persons.

Meetings

Protocol for the meetings will be established in this section. Ideally, most
work will be done by telephone, e-mail and correspondence. Responsibility
for meetings will rest with the Chairman of the Work Group.

Communications

Protocol for communications between members will be established by the
work group chairman. The chairman and the P.O.C. will mutually agree on
the means of reporting results of the work group deliberations.

Costs

The P.O.C. will agree on a budget for the Work Group. Given IBAC’s limited
resources, ideally national and regional associations will be requested to
contribute expertise. In some cases manufacturers and other business
aviation interests may be able to provide support due to the wide benefits to
business aviation of some of the relevant activities.




Attachement A to 40-5

IBAC MEMBER ORGANIZATION PROCEDURES FOR USE OF THE LOGOTYPE DEVICE
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Attachment | to Policy 40 - 8

Chart of Accounts

Account Type

1. Balance Accounts
FCNB Bank
Scotiabank - Aircrew Card Bank
Scotiabank - Checking & Saving Bank
Scotiabank - Canadian Bank
Scotiabank - Savings Bank
Accounts Receivable Accounts Receivable
Undeposited Funds Other Current Asset
Equipment Other Asset
Accounts Payable Accounts Payable
GST Payable Other Current Liability
Sales Tax Payable Other Current Liability
Opening Bal Equity Equity
Retained Earnings Equity
Aircrew Card Income
Donations Income
Member Contributions Income
Uncategorized Income Income
Interest Income Income
2. Expense Accounts

Aircrew Card Expenses



Aircrew Card Staff Expense
Material Expense
Postage Expense
Contingencies Expense
Contract Services
Studies Expense
Technical Representatives Expense
Furniture & Equipment Expense
Hospitality Expense
Insurance Expense
Office Lease Expense
Professional Fees
Accounting Expense
Legal Expense
Publications
Annual Report Expense
Newsletter Expense
Promotional Material Expense
Web sighte Expense
Expense
Staff Contracts Expense
Staff Travel
DG Travel Expense
DIL Travel Expense

Other Travel Expense



Supplies
Courier Expense
Office Supplies Expense
Postage Expense
Telephone Expense
Software (under $200) Expense
Travel for Tech Representatives Expense

Miscellaneous Expense



15a
Attachment 2 to Policy 40 - 8
Annual Financial Statement
[Proposed accounts will be presented at the May 6 Meeting]
Balance Sheet
Revenue and Expenses

Budget vs. Actual





