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           IBAC Notice of Position Availability - September 2011                                                       


Notice of Position Availability
IBAC Director General
Chairman’s Announcement

The Chairman of the International Business Aviation Council (IBAC), Mr. Peter Gatz, announced at the 53rd meeting of the Governing Board held in Geneva in May 2011 that Mr. Donald Spruston, IBAC’s Director General, advised of his wish to step down at the end of year 2011 after serving in the position for 12 years. It is therefore the intent of the IBAC Governing Board to seek a new incumbent for the post. 
Director General Responsibilities 

The IBAC Director General manages the secretariat services for the Council and as such is responsible to the IBAC Governing Board for the management of all aspects of IBAC’s accountabilities as described in the IBAC Business Plan.  The Director General reports to the IBAC Governing Board through its Chairman.
Conditions of employment or contract are open to negotiation.  The incumbents location of residence is subject to the agreement of the Governing Board, but it is preferred that the Director General reside in a location readily accessible to the IBAC Montreal office.  Most of the Director General’s work can be conducted from a location of choice, but there is a requirement to be at IBAC headquarters in Montreal approximately once per month. The position is full time, but day to day working arrangements may be agreed with the Governing Board. Considerable travel is involved in the duties as business aviation is a global community and Member Associations exist in all corners of the globe.
The Director General is responsible for the overall management of the IBAC Program and for supervision of specialty managers under contract to IBAC. Accountability includes business aviation input to aviation rulemaking worldwide, as well as the program for the International Standard for Business Aircraft Operations (IS-BAO), which is now a global business. Specific responsibilities and duties are described in the attached Position Description.  
Persons interested in the position should have the following desirable attributes.  
1.
Senior management experience, preferably within the aviation industry, and demonstrated competence in managing at a senior level.
2.
Excellent written and oral communication skills.

3.
Ability to use initiative and to work independently of day-to-day supervision.

4.
Good negotiating skills.

5.
Record of reliable and consistent delivery of results.

6.
Good understanding of domestic and international aviation organization structures and interrelationships among various organizations.

7.
Good understanding of the mandate, programmes and processes of the International Civil Aviation Organization (ICAO).

8.
Good understanding of the rules applicable to business aviation, and an understanding of other rules applicable to the aviation industry as a whole, including environmental, access and customs regulations.

9.
Good understanding of the structure and policies of the International Business Aviation Council.

10.
Proficient in the English language, both written and spoken.

11.
Proficiency in computer and electronic communications skills.

Applicants must agree to the Selection Committee contacting previous employers, or others as selected by the Committee, to gain insight to previous employment.
Applications
Interested persons may contact the IBAC Corporate Secretary. Evaluations will be conducted through November and December 2011.
International Business Aviation Council (IBAC)

Attn: Corporate Secretary
Suite 16.33, 999 University Street

Montreal, Quebec, H3C 5J9, Canada
or via email to

Corporate Secretary
William Stine

Bus Fax: +1 (202) 331-8364

E-mail: bstine@ibac.org
Attachment A
Position Description for Director General, IBAC
Overview

The Director General is appointed by the Governing Board and serves as directed. He/she is responsible for the day-to-day management of the affairs of the Council, reporting to the Governing Board through the Chairman. As Chief Operating Officer, the Director General is responsible for delivery of the IBAC program in accordance with the IBAC Business Plan approved from time to time by the Governing Board. Specific responsibilities relate to management and supervision, communications, financial management, program development and program management.

The Director General is responsible for:

Management and Supervision

1.
Provision of good management over all IBAC activities.

2
Appointing and general direction to IBAC officers including the Director of ICAO Liaison, IS-BAO Program Director, Environmental Specialist and others that may be appointed from time to time.

3.
Responsible for the efficient operation of the IBAC Secretariat and for carrying out the purposes of IBAC through implementation of effective policies and practices.

4. 
Carrying out other such duties as may be assigned by the Governing Board.
Communications

5. 
Being the principal IBAC focal point and spokesperson for communicating with all aviation organizations, governments, aviation press and other media.

6. 
Managing the IBAC policy on communications to ensure efficient and effective two way communications with IBAC Member Associations through use of media such as newsletters, website, e-mail, phone, etc.

7. 
Writing and delivering presentations to assemblies, conferences, meetings and other fora, for the purpose of fostering development of business aviation.

8. 
Writing articles for journals to enhance the understanding and furtherance of business aviation.

9.
Promoting use of technology for use in improving communications.

10. 
Promoting accurate, pertinent and the timely flow of information between IBAC member organizations.
Financial Management

11. 
Managing the IBAC finances in accordance with the IBAC Finance Policy.

12. 
Organizing and serving as secretariat for the IBAC Finance Committee of the Governing Board.

13.
Developing the annual budget for approval by the Governing Board and ensuring management of resources in order to deliver the required results within the approved budget and in accordance with the Finance Policy.
Program Development

14. 
Developing (approximately every three years) a business plan and strategic plan for approval of the Governing Board.

15.
Continually reviewing IBAC policy to ensure that it is current with the needs of business aviation worldwide, and developing new and revised policies accordingly.

16. 
Monitoring the aviation industry worldwide to ensure that business aviation is current with new developments and is prepared to react expeditiously to evolving issues.

17. 
Developing position papers for approval of the Governing Board on new and evolving issues for business aviation.
Program Management

18. 
Chairing IBAC’s Planning and Operations Committee (POC) to provide ongoing support for the Governing Board and to ensure effective delivery of the IBAC program.

19.
Managing the delivery of the program in accordance with the approved business plan.

20.
Promoting the continuous improvement of IBAC programs such as IS-BAO, safety initiatives and Aircrew Identification Card.

21.
Continuing effective working relationships with international organizations representing other elements of civil aviation, e.g. IATA, IFALPA, IAOPA et al.

22. 
Programming meetings of the IBAC Governing Board and assisting the Chairman and Corporate Secretary in the conduct and reporting of such meetings.

23. 
Promoting the implementation of new business associations around the world and fostering the growth of business aviation globally.
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